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DIVISION MEMORANDUM
No. 559  s.2026

ANNOUNCEMENT OF NATURAL VACANT HIGHER TEACHING POSITIONS FOR
ELEMENTARY AND SECONDARY SCHOOLS

TO: Assistant Schools Division Superintendent
Chiefs, CID and SGOD
All Curriculum Implementation Division Personnel
All School Governance and Operations Division Personnel S
All Office of the Schools Division Superintendent Personnel
All Elementary and Secondary Public School Heads and Principals
This Division

1. The field is hereby informed of the vacant higher teaching positions anchored
on DepEd Order No. 20, s. 2024 Re: Guidelines on the Recruitment, Selection,
and Appointment to Higher Teaching Positions” in the Elementary School level, and
DepEd Order No. 34, s. 2025 (Amendments and clarifications to Deped Oder No.
024, S. 2024)

2. Enclosed in this Memorandum are the following:
a) Vacant Higher Teaching Positions and Corresponding Item Numbers by
District/District In-Charge
b) CSC Prescribed Qualification Standards
c) Submission and Receipt of Application documents

3. The timeline for the recruitment and selection process for the promotion of
teacher applicants is indicated below:

Posting of vacancies to at least three (3) respective June 26, 2026 to

conspicuous places within and outside the district schools | July 08, 2026

school premises

Deadline of Submission of Application respective July 08, 2026

Documents schools

Initial Evaluation District sub- | July 09-14, 2026
committee
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Republic of the Philippines

Department of Education
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Office of the Schools Division Superintendent

Submission of Initial Evaluation (IER) by respective July 15, 2026
District where the vacancy of items belongs district

email to depedcdo.personnel@deped.gov.ph

Posting of Initial Evaluation Results (IER) by Division

the HRMO Stice seT Oalzstzr}\rdleorl:zr;f’ftidotr}m
(HRMO) D

Conduct of Classroom Observation /
Demonstration Teaching (COI) and Portfolio District sub-

Assessments (NCOI) committee | July 20, 2026

Final Deliberation and Interview of the
Division Human Resource Merit Promotion Division I ——
Selection Board (HRMPSB) together with the Office te M d

District Sub-Committee (HRMPSB) | Separate Memoranaum

4. NO additional documents shall be accepted after the set deadline.

5. Individuals who failed to submit complete mandatory documents
(Items a to 1) on the set deadline indicated in enclosure no.C shall not be included
in the pool of official applicants. However, non-submission of the additional
documentary requirements or those that may be required by the HRMPSB
(Item no. m) shall not warrant exclusion from the pool of official applicants.

6. Each applicant shall be assigned with a unique application code, which will
be sent to their respective email addresses after the release of the Initial Evaluation
Results (IER).

7. The District Sub-Committee shall be headed by the Public Schools District
Supervisor (PSDS) and/or District In-Charge (DIC) as Chairperson, with School
Principals serving as members. The Administrative Officer assigned to the school
where the vacancy exists shall serve as the Secretariat and shall be responsible for
ensuring the completeness and proper submission of all required documents.

8. Concerned Public School District Supervisors and/or District In-Charge (DIC)
are empowered to create their respective Selection Board.

9. This Office promotes the Equal Employment Opportunity Principle (EEOP).
Qualified candidates are welcome to apply regardless of disability, sexual
orientation, gender, age, religion, and ethnicity.
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10. In case of Disability, please disclose what assistance you need (e.g., auxiliary
aids and services to visually or hearing impaired, wheelchair etc.) for this division
to provide reasonable accommodations.

11. Immediate and wide dissemination of this memorandum is directed.

ROY AN E. GAZO ,,
Schools Division uperintenaent

Encl.: As stated

Reference: None

To be indicated in the Perpetual Index
under the following subjects:

EVALUATION POSITIONS RECRUITMENT SELECTION

DM-112-OSDS-PERSONNEL-CAA/ announcement of vacant higher teaching positions
June 25, 2026

w
bl\‘ Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
<] Telephone: (088) 855-0044, (088) 855-0047, (088) 328-2142
Q-J \ j Email Address: cagayandeoro.city@deped.gov.ph
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DIVISION OF CAGAYAN DE ORO CITY

REGION X

Office of the Schools Division Superi

Enclosure A for Division Memorandum No.

ntendent
. 2026

VACANCY ANNOUNCEMENT
No. 08 s. 2026

# PLANTILLA ITEM NO. POSITION TITLE SCHOOL DISTRICT PSDS/DIC

1 ?98;3: -DECSB-TCH3-663948- | 1., herm (Elementary) | Pagalungan Elementary School (P’all‘fgislﬁ).la;:ggrjn) Almagf (111 OB,

2 ggﬁgﬁgﬁgnﬁmm- ?g?:g;ig?;;ler i East City Central School Gusa (Lapasan) Angelito Felisilda, PSDS
3 ?QS;JSC SRECRE-TCHZ G616 Teacher II (Elementary) East City Central School Gusa (Lapasan) Angelito Felisilda, PSDS
4 ?ggEBC'DECSB'Tcm'“““' Teacher II (Elementary) | East City Central School Gusa (Lapasan) | Angelito Felisilda, PSDS
5 ggf:'DECSB'TCH3'66°495' Teacher III (Elementary) | East City Central School Gusa (Lapasan) | Angelito Felisilda, PSDS
6 268 lEgs'g_iEcggg-MTCHRL ?é?:ﬁ;:;i‘;? e Gusa Elementary School Gusa (Lapasan) | Angelito Felisilda, PSDS
7 gss f:&nggsgg'MTCHRl' ?é?:ﬁén’rt‘zi;?er I Gusa Elementary School Gusa (Lapasan) | Angelito Felisilda, PSDS
8 ;)QSQE: -DECSE-TCHI-O69347= | feaches I (Elementary) | Gusa Elementary School Gusa (Lapasan) | Angelito Felisilda, PSDS
9 gngg -DECSB-TCH2-660007- - | ¢ cher T (Elementary) | Gusa Elementary School Gusa (Lapasan) | Angelito Felisilda, PSDS
10 gglE: FRECEI TCHA Go0036= Teacher II (Elementary) Gusa Elementary School Gusa (Lapasan) Angelito Felisilda, PSDS
11 ?gggc *DECERCHa-000L 10 et T (Elementary) | Gusa Elementary School Gusa (Lapasan) | Angelito Felisilda, PSDS
12 gglE: FDECERTCHS-0604025 Teacher III (Elementary) | Gusa Elementary School Gusa (Lapasan) Angelito Felisilda, PSDS

DepED
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13 ?98;:80 DECER-TCHS-668960- ° | o etier I (Elementary) | Gusa Elementary School Gusa (Lapasan) | Angelito Felisilda, PSDS

14 gggf UNCER-ICHIBO0LBT= | 5 ohier I (Secondary) Agusan National High School Agusan (Tablon) Annab%lI%Lanba,

15 gngg'DECSB'TCH:"“°748‘ Teacher IIl (Secondary) | Agusan National High School Agusan (Tablon) Annab%llecl‘a“ba’
OSEC-DECSB-SPET1-660016- | Special Education Annabelle Lariba,

16 2018 Teacker T Bugo Central School Agusan (Tablon) DIC
OSEC-DECSB-SPET1-660029- | Special Education ; : Annabelle Lariba,

17 2024 Teacher I Bugo National High School Agusan (Tablon) DIC

18 ?QSQESC -DECSB-TCH3-664087- Teacher III (Elementary) | Tablon Elementary School Agusan (Tablon) Annab%lleé:Lanba,

19 gngf UECEB-TCHS-660480- | 4 chier I (Elementary) | Tablon Elementary School Agusan (Tablon) AnnabeélIeCLanba,
OSEC-DECSB-MTCHR1- Master Teacher I Charlyn Baylon,

20 661515-1998 (Elementary) Kauswagan Central School Kauswagan PSDS

21 ggg "DECAR-TCH3-060149= | 4 cicher il (Elementary) | Kauswagan Central School Kauswagan Charlggl?sa ylon,

22 gg IE;: -DECSB-TCHI-660791= | o ocirer T (Elementary) | Kauswagan Central School Kauswagan Charlgrslgsa ylon,

23 ?98;)90 -DECER-TCHI660107- | reccher 11 (Elementary) | Bongbongon Elementary School Kauswagan CharlgrleB; ylon,

24 (2): ff FRELEB-TCHI-GA0110: Teacher II (Elementary) Bongbongon Elementary School Kauswagan Charlggr?éa ylon,

25 ?gng: FRECER-TCHA0O4IE | peachicr Tl (Elementary) | Bongbongon Elementary School Kauswagan Chaﬂgg[?sa ylon,
OSEC-DECSB-MTCHR2- Master Teacher II . Cynthia Yanez,

26 660489-1998 (Elementary) City Central School Central PSDS
OSEC-DECSB-SPET2-660816- | Special Education o Cynthia Yanez,

27 2019 Teacher II City Central School Central PSDS

Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
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OSEC-DECSB-TCH2-660099-

Cynthia Yanez,

28 1999 Teacher II (Elementary) City Central School Central PSDS

29 gg;:;:-DEcsn-TCHz-ssosss- Teacher II (Elementary) | City Central School Central CmtggaD‘g”ez'
30 | Onn DECSB-TCH2664320- | reacher I (Elementary) | City Central School Central Cy nﬂl;iSaD‘;anez’
31 ?QSQESC -DECEB-ICHAG643T0: | peacher ] (Elementary) | City Central School Central Cyntll;iSaD\éanez,
32 gggg -DECSB-TCH3-660133- | 1 cher I (Elementary) | City Central School Central CyntgiSaDSéanez,
33 gngsc -DECBE-TEHS-000a84- Teacher III (Elementary) | City Central School Central Cyntl’;:gDYéan 2
34 ?QSQE: -DECBB-TCH3-663981- | 1) cher III (Elementary) | City Central School Central Cy ntgiSaDiganez,
35 (1)98;:80 -DECSB-TCH3-664001- | 1. her I (Elementary) | City Central School Central Cyntlil)iggsan 2
36 (I)QSQESC -DECER-ICHI-S04030- Teacher III (Elementary) | City Central School Central s tl;gleﬁéanez,
37 268 :«:scégﬁgg-m'rcnm- ?é?::;;nt?;;ler ) Corrales Elementary School Central CyntggaDﬁéanez,
38 ?QSQE: FDECSRSICHI-004300- | eacher it (Elementary) | Corrales Elementary School Central CyntlI.'JliSaDSéanez,
39 ?QSQE: -DECSB-TCH2-664369- | 1o, her 11 (Elementary) | Corrales Elementary School Central Cyntl;isaDﬁganez,
40 gglEf'DECSB-TCHa-660479- Teacher III (Elementary) | Corrales Elementary School Central CyntgisaDYsanez,
41 ?QSQESC sDECEE-TCHO-003800; Teacher III (Elementary) | Corrales Elementary School Central Cy ntlf')lgiDﬂéanez,
42 gﬁsiasc;l)ﬁggg-wrcnm- ?é‘;‘:;fgnq;;ayc)her ! Bulua Central School Bulua (Patag) Marife Ramos, PSDS

DepED
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43 gggsc -VECEB-TCHS-660112- | o cher I (Elementary) | Bulua Central School Bulua (Patag) Marife Ramos, PSDS

44 ?gsg: -DECSB-TCH3-663914- Teacher III (Elementary) | Camp Evangelista Elementary School Bulua (Patag) Marife Ramos, PSDS

45 ?989ESC -DECSB-TCH3-664021- | 1. herm (Elementary) | Camp Evangelista Elementary School Bulua (Patag) Marife Ramos, PSDS

n - » - Indaha ; :

46 OSEC-DECSB-TCH2-660096 Teacher II (Secondary) Indahag National High School (Macasandigg - Jennifer Espina,

2014 ro——— DIC
- - - . Indaha ; :

47 OBECDECSD-TCRS 660477 Teacher III (Elementary) | Macasandig Elementary School (Macasandigg - Jennifer Espina,

2021 i DIC
-DECSB- ~ _ Indahag : ;

48 ORRL-D B-TCHI-660006 Teacher II (Elementary) Taguanao Elementary School (Macasandig - Jennifer Espina,
2007 S DIC
OSEC-DECSB-TCH3-660823- Cagayan de Oro National High School - Jerry Taruc,

49 2019 Teacher III (Elementary) Junior High Nazareth PSDS

go | SoEC-PRECERTCRACO432S- | orcher i (Elementary) | South City Central School Nazareth Jerry Taruc,
1998 PSDS

Canitoan : .

51 | OSEC-DECSB-TCH3-660185- | 1. iher INl (Elementary) | Canitoan Elementary School (PN Roa - weasica HnHcay,

2010 DIC
Pagatpat)
Canitoan : .

5o | OSEC-DECSB-TCH3-660498- |, .. m (Elementary) | Canitoan Elementary School (PN Roa - Jessica Hinacay,
2014 DIC

Pagatpat)
Canitoan : .

53 | OSEC-DECSB-TCH3-664068- | 1. her Il (Elementary) | Canitoan Elementary School (PN Roa - Jessica Hinacay,
1998 DIC

Pagatpat)
OSEC-DECSB-TCH2-660054- Canitoan Jessica Hi
54 § Teacher II (Secondary) Canitoan National High School (PN Roa - a rimacay,
2018 DIC
Pagatpat)

Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
Telephone: (088) 855-0044, (088) 855-0047, (088) 328-2142
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Canitoan . .
55 | o= CDECSRICHI000LI0: | e olies 1 (Elementary) | Pagatpat Elementary School (PN Roa - Jessica Hinaeay;
2001 DIC
Pagatpat)
Canitoan . .
56 | OSEC-DECSB-TCH3-660015- | 1o, cher ITl (Elementary) | Pagatpat Elementary School (PN Roa - Jessica Hinacay,
2023 DIC
Pagatpat)
Canitoan . .
57 | OOBRCDECRETCHR-GO01ST: | oo chier T (Secondary) Pedro "Oloy" N. Roa Sr. Elementary School (PN Roa - Jessica Hinacay,
2012 Facaina) DIC
58 OSEC-DECSB-SPET1-660003- | Special Education Fr. William F. Masterson, SJ Elementary Balulan Marcelo Mabalos,
2016 Teacher I School g DIC
OSEC-DECSB-TCH3-660727- Fr. William F. Masterson, SJ Elementary Marcelo Mabalos,
59 2023 Teacher III (Elementary) School Balulang DIC
OSEC-DECSB-MTCHR2- Master Teacher II Marcelo Mabalos,
60 660569-1998 (Elementary) Balulang Elementary School Balulang DIC
61 gg(l;:zc -DECEB-TCHI-660168- | 4 cher il (Elementary) | Balulang Elementary School Balulang Marceltl))?é[:abalos,
62 gg;:: -DECEB-TCH3-663682- | 1., her I (Elementary) | Balulang Elementary School Balulang Marcelc;)i\éabalos,
63 (I)QSQE: -DECSB-TCHR-664406- | chier 11 (Elementary) | Consolacion Elementary School North I Margs ;S‘A‘Sg rade,
OSEC-DECSB-MTCHR1- Master Teacher I Margie Andrade,
64 660004-2002 (Elementary) Macabalan Elementary School North I PSDS
65 ?9S9ESC -DECER-TCRIGOAR6L | gonches T (Elementary) | Macabalan Elementary School North I MarglgsA];léi rade,
66 2(? IE: -DECSB-TCH3-660878- | 4 crictarf (Elementary) | Macabalan Elementary School North I Marg: ;SAISIS rade,
67 | oogy D oD TCH3-660488- | reacher Il (Elementary) | North City Central School North I SRR e I,
68 | OSEC-DECSB-TCH3-660497- | 1, her Il (Elementary) | North City Central School North I Margie Andrade,
2014 PSDS
Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
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OSEC-DECSB-TCH3-660448- . . Bugo (Puerto- Milagros Recamadas,

69 2014 Teacher III (Secondary) Balubal National High School Balubal) PSDS
OSEC-DECSB-MTCHR2- Master Teacher II . Bugo (Puerto- Milagros Recamadas,

70 | 660567-1998 (Elementary) siangon Hlementarh ScRorl (Anied) Balubal) PSDS
OSEC-DECSB-TCH3-660468- . Bugo (Puerto- Milagros Recamadas,

71 2012 Teacher III (Elementary) | Suntingon Elementary School (Annex) Balubal) PSDS

72 (1_)98;:80 -DECSB-TCH3-664064- | 1., per I (Elementary) | Bayabas Elementary School Bonbon (Bayabas) Paralci)asgzéangot,

73 ?QSQE: -DECSB-TCH2-66 " | Teacher II (Secondary) Bayabas National High School Bonbon (Bayabas) Paralciaasggangot,

74 ggf: -DECSB-TCH3-660212- | 1 her I (Elementary) | Camaman-an Elementary School Camaman-an Roel DIl Cberte,

75 gglE,f -DECEB-TCH3-660470- | 1. cher I (Elementary) | Camaman-an Elementary School Camaman-an Roel I].)aIJ(r:lberte,

76 ‘1)989Esc -DECSB-TCH3-663971- | .. her II (Elementary) | Camaman-an Elementary School Camaman-an Roel Ibalr(x:lberte,
OSEC-DECSB-TCH2-660534- Mambuaya Rosemarie Tolentino,

77 2023 Teacher II (Elementary) Mambuaya Elementary School (Bayanga) DIC asst
OSEC-DECSB-MTCHRI1- Master Teacher I . . Shirley Merida,

78 660016-2022 (Secondary) Carmen National High School Carmen PSDS

79 gg IEZC -DECSB-TCH2-660131 | o cher Il (Elementary) | Macanhan Elementary School Carmen Shlﬂ;}églgnda,

80 gngsc -DECSB-TCH3-660300- | 7., her I (Elementary) | Macanhan Elementary School Carmen Shlﬂ?églg rida,

81 gggf-DEcsn-Tcns-ssoozo- Teacher III (Elementary) | Sacred Heart Village Elementary School Carmen Shlrl;}églgnda’

82 gngf -DECSB-TCHS-66043T: .24 meadiier (Elementary) | Upper Carmen Elementary School Carmen Sh1r1;3é]1:\)11§ rida,

g3 | OSEC-DECEE-ICHR-660120° & [ atnee (Elementary) | West City Central School Carmen Shirley Merida,
2012 PSDS

Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
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84 gglEf -DECEB-TCHR-660128- | o chei II (Elementary) | West City Central School Carmen Shlrllce)}éll\)llsenda,
85 gg:: RSCEB-ICHI 660061 | fegctior 71l (Elementary) | West City Central School Carmen Sh1r1;3églg rida,
86 gggf “DECED-TCHR000ASE | irenotice T (Elementary) | West City Central School Carmen Shm;}églg rida,
87 ggfg-DEcsn-Tcns-ssozgg- Teacher III (Elementary) | West City Central School Carmen Shlﬂl?éggnda’
88 gg fsc *DESSB-TCHS-600504- Teacher III (Elementary) | West City Central School Carmen Sh1rl;3églse rida,
89 ?985;:- DECAB-ICHS663933- | roncher I (Elementary) | West City Central School Carmen Shullc;yé]l;/léenda,
90 ?98:)80 "REEBRTCHI 0008 | deachier I (Elementary) | West City Central School Carmen Sh1r11e))é]1:\)ll ; rida,
91 ?QS;BSC FORCERFCHA-66AB0E " | Tencher il (Elementary) | West City Central School Carmen Shlrl?églé rida,
OSEC-DECSB-MTCHR2- Master Teacher II : Shirley Merida,
92 660491-1998 (Elementary) West City Central School Carmen PSDS
OSEC-DECSB-MTCHRI1- Master Teacher I : " Sylvio Carciller,
93 660016-2001 (Elementary) Lumbia Central School Lumbia PSDS
OSEC-DECSB-MTCHRI1- Master Teacher I . : Sylvio Carciller,
94 660017-2001 (Elementary) Lumbia Central School Lumbia PSDS
95 ?gg: "DICOETICH2-664360 | iensher 1] (Elementary) | Lumbia Central School Lumbia Sy IW%SC]%Cﬂler’
OSEC-DECSB-TCH3-663649- Iponan Tito Yongao,
96 2025 Teacher III (Elementary) | Iponan Elementary School (Baikingon - San Simon) DIC
OSEC-DECSB-TCH2-660387- . Cugman (FS Vaicar Mayake,
97 2021 Teacher II (Elementary) FS Catanico Elementary School Catanico) DIC
Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
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DIVISION OF CAGAYAN DE ORO CITY

Office of the Schools Division Superintendent

Enclosure B for Division Memorandum No s. 2026
VACANCY ANNOUNCEMENT
No. 08 s. 2026
SALARY | MONTHLY QUALIFICATION STANDARDS
FOOFPINYINE | omave | satany EDUCATION TRAINING EXPERIENCE ELIGIBILITY
Master Teacher I | 18 51,304 Master's Degree in | 24 hours of training in any of or a S5 years teaching RA 1080, as
(Elementary) Education or cumulative of the following: Curriculum, experience amended
Educational Pedagogy, Subject Specialization and 8 (Teacher -
Leadership, or hours of training in Instructional Elementary
Educational Supervision acquired within the last 5 years / Secondary)
Management, or Or
relevant subject or
learning area Completion of NEAP - requisite professional
development program for Career Stage III
(Highly Proficient Teacher)
Master Teacher | 18 51,304 Master's Degree in | 24 hours of training in any of or a S5 years teaching RA 1080, as
(Secondary) Education or cumulative of the following: Curriculum, experience amended
Educational Pedagogy, Subject Specialization and 8 (Teacher -
Leadership, or hours of training in Instructional Secondary)
Educational Supervision acquired within the last 5 years
Management, or o
relevant subject or r
learning area Completion of NEAP - requisite professional
development program for Career Stage III
(Highly Proficient Teacher)
Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
- é Telephone: (088) 855-0044, (088) 855-0047, (088) 328-2142
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Master Teacher 19 59,153 Master's degree in | 24 hours of training in any of or cumulative | 5 years teaching RA 1080, as
II (Elementary) Education, or of the following: Curriculum, Pedagogy, experience and amended
Educational Subject Specialization and 8 hours of 1 year relevant (Teacher-
Leadership, or training in Instructional Supervision experience in Elementary/
Educational acquired within the last 5 years; instructional Secondary)
Management, or supervision and
relevant subject or | Or technical
learning areas assistance to
Completion of NEAP-requisite professional teachers
development program for Career stage III
(Highly Proficient Teacher)
Special 14 38,764 Bachelor's degree None Required None Required RA 1080, as
Education in Education with amended
Teacher I specialization in (Teacher-
Special Education Elementary
/ Secondary)
Special 15 42,178 Bachelor's degree 4 hours of relevant training 1 year experience | RA 1080, as
Education in Education with as Special amended
Teacher II specialization in Education Teacher | (Teacher-
Special Education Elementary
/ Secondary)
Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
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Office of the Schools Division Superintendent

Teacher III 13 36,125 Bachelor's degree 16 hours of training in any of or a 2 years teaching RA 1080, as
(Elementary) in Education; or cumulative of the following: Curriculum, experience amended
Bachelor's degree Pedagogy, Subject specialization acquired (Teacher-
in relevant subject | within the last 5 years Elementary
or learning area / Secondary)
with at least 18
professional units
in Education
Teacher III 13 36,125 Bachelor's degree 16 hours of training in any of or a 2 years teaching RA 1080, as
(Secondary) in Education; or cumulative of the following: Curriculum, experience amended
Bachelor's degree Pedagogy, Subject specialization acquired (Teacher-
in relevant subject | within the last 5 years Secondary)
or learning area
with at least 18
professional units
in Education
Teacher II 12 33,947 Bachelor's degree 8 hours of training in any of or a cumulative | 1 year teaching RA 1080, as
(Elementary) in Education; or of the following: Curriculum, Pedagogy, experience amended
Bachelor's degree Subject specialization acquired within the (Teacher-
in relevant subject | last 5 years Elementary
or learning area / Secondary)
with at least 18
professional units
in Education
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Teacher II } 32 33,947 Bachelor's degree 8 hours of training in any of or a cumulative | 1 year teaching RA 1080, as
(Secondary) in Education; or of the following: Curriculum, Pedagogy, experience amended
Bachelor's degree Subject specialization acquired within the (Teacher-
in relevant subject | last 5 years Secondary)

or learning area
with at least 18
professional units
in Education
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Republic of tbe Philippines

Department of Education

REGION X
DIVISION OF CAGAYAN DE ORO CITY

Office of the Schools Division Superintendent

Enclosure C for Division Memorandum No.(ﬂ s. 2026

SUBMISSION AND RECEIPT OF APPLICATION DOCUMENTS

All interested applicants shall submit the following documentary requirements with
proper TABBING in a clean folder to the respective Schools on or before July 08,
2026, at 5:00 PM. Kindly include the position with the districts/Schools you are

applying for.

a) Letter of Intent addressed to the SDS containing the following information:
i. Statement of purpose/expression of interest; and
ii. Learning area/subject group they intend to teach, if applicable;

b) Duly accomplished Personal Data Sheet (CSC Form 212 Revised 2017) and Work
Experience Sheet.

c) Photocopy of Voter’s ID and/or any proof of residency

d) Photocopy of Valid and updated PRC License/ID;

e) Photocopy of Certificate of Board Rating;

f) Photocopy of scholastic/academic record (Transcript of Records (TOR) and
Diploma, including completion of graduate and post-graduate units/degrees)

g) Photocopy of duly signed Service Record or Certificate of Employment, whichever
is applicable
(for internal applicants, there is no need to submit a Service Record and Certificate of Employment)

h) Photocopy of latest appointment

i) Photocopy of certificate/s of relevant specialized trainings or professional
development programs, if any;

j) Photocopy of valid Technical Education and Skills Development Authority
(TESDA) National Certificate (NC) II, Trainers Methodology Certificate (TMC), if
applicable;

k) Photocopy of the required Performance Ratings with at least Very Satisfactory
rating.

(Note: The applicant shall submit at most three (3) performance ratings
depending on the performance requirements per Item 25 of DepEd Order No. 20,
s. 2024. The latest performance rating shall cover one (1) year complete
performance rating period in the current position);

1) Checklist of Requirements and Omnibus Sworn Statement on the Certification
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form pursuant to RA No. 10173 (Data Privacy Act of 2012),
using the attached form (Annex C)

m) Other documents may be required by the HRMPSB, including but not limited to

portfolio for the assessment of identified PPST non-classroom observable
indicators.
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Annex C-1
CHECKLIST OF REQUIREMENTS

Name of Applicant: Application Code:
Position Applied For:

Office:

Contact Numb

Religion:

Ethnicity:

Person with Disability: Yes( ) No( )
Solo Parent: Yes( ) No( )

Verification
sst:n;u of fTo be fiicd-aut by the HRMO/HR Office/ sub-comminee)
ubm
Basic Documentary Requirement {To be filled-out by the Status of
c m Submission Remarks

{Check if complied)

a. |Letter of intent addressed to the SDS

b. [Duly accomplished PDS with Work Experience Sheet
(CS Form No. 212, Revised 2017)

Photacopy of Voter's ID and/or any proof of residency

Photocopy of valid and updated PRC License/ID

Photocopy of Certificate of Board Rating

FPh py of schol ':‘ demi record(l.e.,-‘lhnscrlptol‘neeords
(TOR) and Dipl incl letion of grad and post-

g |Ph py of duly signed Service R d or Certificate of

Employ | which is applicabl
h. |Photocopy of latest app {for those applying for pr ion)
i. |Photocopy of certificate/s of r pecialized traini or

professional development programs
J- |Photocopy of valid Technical Education and Skills Devel

Authoriw {TESDA) National Certificate (NC) Il , Trainers Melhndoloy
Certificate (TMC), if applicable

k. |Photocopy of the required Perfor Ratings with at least Very
Satisfactory rating. (Note: Submit at most three (3] performance
ratings depending on the performance requirements per Item 25 of
this Order. The latest performance rating shall cover one (1) year
lcomplete performance rating period in the current position)

Checklist of Requi , CAV, Data Privacy Consent Form

m, |Other documem.l as may be required by the HRMPSB for
fe.g. Portfolio or Means of Verification
|(MOV-) for the assessment of identified PPST NCOIs

Attested:

Human Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

1 hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents
submitted herewith are original and/or certified true copies thereof.

DATA PRIVACY CONSENT
1 hereby grant the Department of Education the right to collect and process my personal information as stated above, for purposes
relevant to the recruitment, selection, and pl of per 1 of the Department and for purposes of compliance with the laws,
rules, and regulati being impl ted by the Civil Service Commission.
Name and Signature of Applicant

Subscribed and sworn to before me this day of , year

Person Administering Oath
In consonance with Republic Act No 8792 or the © C Act of 2000". shall have the legal effect, validity or lity' as any other di
or legal writing and a] (wihere the law requires a document ta be in writing. that requirement is met by an electronic document if the said electronic o s

and reliability and can be authenticated sn as to be usable for subsequent reference.




